
 

ESTR 
System Training Topic Areas  

Snapshot and View Changes Overview 
 

Snapshot and View Changes Overview 

There are a few snapshots and view change options in the system.  This overview looks at snapshots and 
change views which are useful references during the review of a submission. 

Snapshots 
A snapshot is a record of a submission at a particular point in history.  The snapshot includes all 
SmartForm fields, along with attachments.  Snapshots can be used to see what was previously reviewed 
or approved. 

Snapshots ( ) are taken at specific points during the review of each submission:         
 
 

 

 

 

 

 

Snapshots are taken at minor (ex. 0.1, 0.2, 0.3…) and major increments (ex. 1.0, 2.0, 3.0…).  When 
viewing snapshots on the tab in a workspace, it can be read: 

 

 

 

 

 

 

 

 

 

 

 

 

Other Note: Snapshots are not taken when a continuing review is 
approved because nothing changes about the SmartForm when a 
continuing review is approved. 

On the main study 
workspace, snapshots are 
also added each time the 

study is approved via a 
modification. 

This snapshot was created when  
the submission was in… 

…and an activity was completed to move it 
to the next state in the process. 

Other Notes:  
• When a printable packet is created, an additional link will appear here.  It will be labeled 

“Smartform Pages as of…”  
• Snapshots following a modification approval will appear as a major increment in the Approved 

state. 
 



 

ESTR 
System Training Topic Areas  

Snapshot and View Changes Overview 
 

View Changes 
Changes can be viewed during a review and are based on when a snapshot is taken. View changes can 
be used to see what has specifically changed about a SmartForm across difference stages of the 
submission.  Click “view differences” in a submission workspace, to view the changes over time.   

This is set up the same way as snapshots.  Changes are relative to the individual submission; and after 
approval on the main study workspace, changes can be viewed as modifications are approved.  View 
changes can be read: 

 

 

 

 

 

 

 

 

 

 

 

Within each changed page, the markup can be read: 

 Green highlight means something was added. 

 Red highlight means something was removed. 

 
Pink highlighted text will indicate what was in a space before.  For example “none” 
means nothing was in the space before the change occurred. 

 
This box, below an attachment space, means something about the attachments 
changed. 

 
Expand this section to see what has been updated.  Each “Changed” arrow shows 
details for each updated attachment. 

 
Expand this section to see what has been newly added.  Each “Added” arrow shows 
details for each attachment. 

Deleted: 
This will appear when a document is deleted and will not show any details about what 
was removed.  Go to previous versions to see what was available there before. 

 Click “view” beside any document to see details about current and previous versions. 

 

I want to compare today’s version…. …with the snapshot created when this 
activity took place. 

Other Note: If anticipated changes are not visible, try selecting an 
earlier version to view. 
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