veees HARVARD ESTR

¥  Human Research Protection Program System Training Topic Areas
Creating a New Study
Creating a New Study
1. Logintoirb.harvard.edu
2. You will be directed to your personal workspace
3. From your personal workspace, Click on the “Create New Study” button
My Current Actions
Create Mew Study
Report New Information
4. Complete the SmartForm questions, and navigate the SmartForm as needed
0 Click “Continue” to go to save the page and go to the next page.
Save | Exit | Hide/Show Errors | Print... | Jump To: Basic Information ~ @]

0 Click the ‘jJump to’ menu to go to a specific section (be careful to save before jumping to
another page).

Save | Exit | Hide/Show Errors | Print... || Jump To: Basic Information -

Basic Information
. . Funding Sources
Basic Information @ |c..q, ream wentgr
Study Scope
Consent, Assent and HIPAA Authorization Materials
Supporting Documents

1. * Title of study:
Test of clarifications reque

0 To save or exit the SmartForm at any time, click on “Save” and “Exit” button in the top toolbar.
Exit will take you to that submission’s workspace.

save | Exit |JHide/Show Errors | Print... | Jump To: Basic Information ~
5. Reference the Study Submission Guide in the IRB Library (linked Submissions
on the left side of any workspace screen) for details on what is required | Mestings
in each space of the SmartForm. Reports
Library
Help Center

6. Once the initial SmartForm is complete:
0 A study staff member must complete the “Submit” activity, or

* Submit

0 The Pl must complete the “Submit and Provide Assurance” activity

Submit and Provide
Assurance

7. Click the “My Inbox” link in the upper right corner to get back to your personal workspace.
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